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Braille2000 from the Beginning

When you open Braille2000 for the first time, you'll get a screen like this:

it Menu | 2Help

Tools Maﬂ‘l.

Proiect (hookl
Miscellaneous

©File Management |
New & Open

| Save | * Import |
] BkMark “Search

T View ®Adjust
ZInfo_|winsert @Do

iCut |BCopy |BPaste
|»Unde

T nnamean

Page / Line / Cell
1 25 50

| A8 p|s|5H =
=Emboss & Print
i)

Interpret: Off
" Spelling: Off
Code:#1(UEB,Con)]
@ Check Mail

Opening Braille2000 for th&irst Time

Emipty Fil (80d of fle)

Pyt/inasioisn o

All the buttons on the left are called the Control Panel. The area toighe of the Control Panel is the
Workarea. Between them is the Tab Area.

You can change the width of the Control Panel by positioning the cursor on the rightmost edge of the
Control Panel. Click and drag the border where you want it. The more to the right you drag it, the larger

the buttons and text become.

The first two changes | recommend are options to show paragraph marks and line nubtiteqslain
how to do these things: a moment.

"Paragraph,” as defined by Braille2000, is any hard return. Since a new format can only start after a hard
return, paragraph marks often signal a change of forrBata "paragraph” might be exercise directions,

a listed item, a picture caption, or a prose paragraph.
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Braille2000 from the Beginning

To show paragraph marks and line numbestick the Adjust button on the Control Panel, then Display.
[At+A+D

fiMenu | 7Help | 7 ||s =
Tools Math | 2
Proiect (hook) 8
Miscellaneous =
|oFile Management | i
& New = Open | 2
Save - Im, l Configuration ‘
1BkMark 7_—L7 ih‘ isplay duptay contol
View % Adjust Document
' Drawing S
iinfo|einsert |¢Do | D:::"g Ee
iCut |BCopy |@Paste | Emph:::
“Undo |
Page / Line / Cell Grade Relaxer Profile
1 25 50 Interpreter
Keyboard ety 8 end ot i)
A8 Pl S| 2,2 = | Layout Control
<Emboss __|&Print | Mail
® | New-ParaStyle
Interpret: Off | Page Control
' Spelling: Off | Paragraph Style
Code:#1(UEB,Con | Script Library
|®CheckMail | Selection
SpeedBraille Keys
Spell Check
Style Level »
Substitutions
Tab locations
Table F
Typewriter U

The popup screen below appears. Check the boxes that say "Show line numbers" and "Show paragraph
marks."[N, K]

Display L8
[ System colors
 OK Item (" Schema

¥ Use Default Colors

auto v

X Cancel
On-screen simbraille font
[v" Show shadow dots ¥ H
? Help 21 | [ - |
Cursor width: |2—§] o T‘ -|-' 100% T
Menu font size Larger] 29 S - 130% -
Max Lines Stretching

Print text font and relative size

Font: |Times New Roman ~| scale(%): [100 il
Initial view
Set like Page-view scrolling] [ Show layout annotations
current Current line focus|  [v Show all annotations
view

Show line numbers [v [V Show potentially redundant blanks
Show paragraph marks[v [¥ Show "View Selector” tabs
Show Krebs underlining| [ Show "Control Panel" all the time
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Braille2000 from the Beginning

This is a good time to check the boxes "Show lagonbtations,"[l] "Show all annotations,[t] and
"Show potentially redundant blank$t] as well if they are unchecked. I'll explain those latétick OK.

[Enter]

Paragraph Style

There are two way® change the paragraph style, or indentiohftclicking on the Style button in the
control panel gives you a list of certain stylgm keyboard shortcytskip to next pageSome of those

have a subist for more specifics:

Block: 11, 33, 55, 7-7, etc.

Centered: Just centered, without buiti blank lines

Head: Centered with blank lines5s5 7-7

Indent:
Styles
block
centered 2 (5-3)
head 3(7-5)
v indent 4 (9-7)
N-list 5 (11-9)
note 6 (13-11)
subhead 7 (15-13)
toc 8 (17-15)
IR grid 9 (19-17)
NfAAGY bSAGSR tAal X 2Rl138,&88 0SS AyRSyliAzya 2F bAYRSyldbY wm
Note: 7-5 transcriber's note
Subhead5-5
¢ h/ Yot sire
I-R grid:iIndentRunover grid
Styles 1-1 31 51 1-1 91
block 1-3 33 53 -3 9-3
centered 1-5 3-5 5.5 7-5 9-5
head 1=7 37 5-1 = g=r
indent 1-9 3-9 5-9 79 2]
N-list
note
subhead
toc
R grid
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Braille2000 from the Beginning

Another way is taight-click the Style bition to get thisbox:[Alt +P+Y]

Paragraph Style D e
Named styles Apply To ...
g fj Current
Description: :i ?Ie v paragraph

nc means ‘no change”
_nc| Indent - Runover
C114 C 31 C51 C 714 C 91 ( Centered X Cancel
C13 C33 C53 C713 C 93 C Custom:
C15 C35 G55 C15 C 95 EYEY

C171 C371 C81 C11 C97 7 Help

C19 C39 C59 C79 C 99

M Additional Properties

Blank lines... |1 = Before [ Pagetwmastop [ Keep together
[074 Ater [ Nested tist [~ Keep with next

The radio buttons (circles) seem to work okghit +P+Y+1, then arrow keysEverything else seems
either inconsistent or nonfunctional.
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Braille2000 from the Beginning

Running Heads

Click the Do button > Running Heféllt + D + R]

1" Menu 7 Help ?

Tools Math

Proiect (hook)
[ Miscellaneous |
©File Management "
B New & Open b
ke Save * Import
-iBkMark | “Search
A View ®Adjust -
‘Info__|oinsert |Do_| cﬁ.:g, format
iCut |BCopy |8Paste | prawing Space
5 o “Undo | Grade Relaxer
age ne el »
101 Interpret
Layout Control

e s| &Y = Line break
“Emboss | &Print Line Number

i) Style: indent1 (3-1 Nested Ilus!
(iinterpret: Off | Next Print Page
i Spelling: Off Page Control )
Code:#1(UEB,Con Page Numbering

@ Check Mail Running Footer
—m Declare  new running head
i ——

Select Pages

Set Guide Word Text
Set page length
Table 4
| | i

[otisios -

| = unnamedt

‘Empty Fil end of fie)

File opened ly

Typewriter

This box pops up.

All pages I [¥ Al pages the same

Mode: A[[B 1|  ICEB.Engiish (unified),Contracted

Show as
® nothing reserved OK
(" blank text
(" text (above)
¢ cell-1 guide words
" celld guide words

( tagged guide words

[ nothing if the page is empty
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Braille2000 from the Beginning

The default is to braille the running head. You can type it if you click the blue P paltel, P] The
language, code, and contraction usage can be controlled witlotige language buttofAlt+D, RTal.
The check box at the bottom, "nothing if the page is emg#it+l] is convenient for removing the
running head from blank pages.

oL e

[7 All pages the same

ICEB,English (unified),Contracted

v
nothing reserved OK
blank text

text (above) X
cell-1 guide words Cancel

celld guide words

tagged guide words ?
Help

nothing if the page is empty
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Braille2000 from the Beginning

Page Numbering

Set up page numbering right away, on page 1, line 1, cell 1.

Do > Page Numberifglt+D, P] This is the default screen:

Quick setup for: g

Starting print page number:

Print: |

Starting braille page number:

Braille: |3 *:

Choose your setufAlt+Q arrow key$ "Textbook™" and "Literary" are holdover terms from the past.

Textbook page numberingas print pages at the upper right corner of the page and braille page
numbers in the lower right corner.

Literary page numberindpas braille page numbers at the upper right corner and no page numbers in
the lower right corner.

91 The first three options are for singiéded documents.

1 The next three are for interpoint documents.

1 Unnumbered Pages still allow for print page indicators but have no numbers at the right margin.
Braille page numbers still show. This is useful for print/braille books, photograph sections, etc.

1 No Numbers means no numbers at all.
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Braille2000 from the Beginning

:ag_e_Num rin TO
Standard |§ustom | Print Numberl Braille Number

Quick setup for: |Textbook |
Textbook

Literary

Music

Print: Cancel
Interpoint Literary

Interpoint Music
Unnumbered Pages ?
No numbers

Braille: [ Help

Braille your page numbergAlt+Rfor "Print"; AIt-l{Llfor "Braille"]You can type or braille "t" and "p" Commented [JS1]:  Check up to this point for lowesase I;
beforetranscribergenerated and preliminary pages. needs to be L.

W3 Page Numberi

Standard |§ustom| Print Numberl Braille Number

Quick setup for: Ilnterpoint Textbook _vJ

Starting print page number:
P[int: = .l Cancel

Starting braille page number: ?
Braille: |3 * _Help |

Do the same for ypages and again for regular pages. Always start at the first line of braille text
(depending on the presence or absence of a running head), cell 1.
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Braille2000 from the Beginning

The placement of page numbers can be adjusted under the CustofAltaiC] For instance, if braille
pages are desired on every page the lower left corner on even (leftand) pages and the usual lower
right corner of odd (righhand) pages, this is where that can be specifigtt+R for "Print"Alt+L for
"Braille"; then arrow keys; Alt+ for "interpoint”]

=L 2k

Standard Print Number] Braille Number|

1206 1206
even odd
C34C C34C
Interpoint Textbook (" none " none

Print:

Braiﬂe.’ C12C C12C
even odd

3 4C 3 40

® none (" none
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Braille2000 from the Beginning

Under the Print Number tapAlt+P] there are more options for the print page numbers.

i. Page Numbering Control

§tandard| Custom ;Bmille Number|

Starting print page number:

Next
“ Group adjust I

Section prefix ~Format

- * Regular
ISlandard format _| ¢ Combined (music)

" Hyphenated
" Unnumbered

X

Cancel

?

Help

You can enter letters and numbers in tHgtarting print page number" [Alt+Nigld.

Page Numn } Contre
Standard | Custom Print Number lﬂraille Number

Starting print page number:
Next

m Group adjust

Format

Section prefix ® Regular
[Standard format z] (" Combined (music)
(" Hyphenated
(" Unnumbered

On empty back sides, numbers |show 'I

Julie Sumwalt, WCBVI, Fal023

10



Braille2000 from the Beginning

In the Format section, "Hyphenateflt+Y] allows for hyphenated (nahclusivé print page numbers.
For instanceBraille Formats 2016ses hyphenated page numbering, showing the section number first
and then the page number of that section. Each section starts numbering at 1 again.

Section 1: 11, 1-2, 1-3, 1-4, 1-5, etc.

Section 2: 2, 22, 23, 24, 25, etc.

Inclusive page numbers span a range of page numbers, such-26@59-t3, or Fv. You can enter
thosein different ways, such as in the Standard [Alt+S] tab.

If blank pages are to be completely blank without page numbers, choose "don't $AtwA, arrow
keys to selectin the dropdown menufor empty back sides.

i Standard | Custom m Braille Numberl

Starting print page number:

Next
o=

e -
.- -- Group .n!ills.il

Format

Section prefix @ Regular Cancel

IStandard format L] (" Combined (music)
(" Hyphenated 2

(" Unnumbered

On empty back sides, numbers Ishow 'I
show |

Help

don't count
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Braille2000 from the Beginning

Annotations

Annotations are programming instructions, such as layout (page numbers, running heads, nested list,
etc.), language selection, code, uncontracted vs. contracted, and mbeg. are marked with little

yellow triangles. If they have been set up as described at the beginning of this handout, they will be
visible.

Hover themouse [no keyboard shortcutiver an annotation to see what commands are given there. A
single location can have multiple commandsnotations are twesided with aleft side and aight side,
to be explained in a momenEach side can have its own commands.

W3 BRL2000: Unnamed] (modified) —
1ft Menu__| ? Help J g e R %
Tools Math =

Project (book) E = Annotations:

[ Wiscellaneous | 5 [P+ | St g e

E1File Management ||~ :: XN ERDE RUMLER

New | & Open o7

kK Save | % Import os

rv] BkMark| Q4 Search s
Fview | Badjust 10

ZInfo | prinsert | ¢ Do

&Cut|B3Copy | @Paste =

“)Undo - Empty Fil jand of fis) o

Page / Line / Cell -
11 3 |-
7
AllB P|s| J3 =] |
wuEmboss | £ Print 19
5] Style: indent1 (3.1) 20
| Interpret: Off 21
¥ Spelling: Off -
Code:#1(UEB,Con) -

i® Check Mail ‘ ..

Pg1/Ln1iC13 4 | L
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Braille2000 from the Beginning

Rightclick on an annotation mark to bring up the Annotation inspector dialoghokeyboard

shortcut]. All the commands at that location are listed. Two buttons, Change and Remove, are below
each command. They are grayed out at first, but they can be clicked to become active. Click them again
to bring up a dialog box that will give you options to charige feature or remove it.

- Braille Page
(1 type=1)

i Change I Remove I
S

comers=22(PAI(B) format=regular prefix=""
blank_back_sides=shown cont |
lemove

Change | R |

Change I Remove I

Pg1/tn1/C13 o] | of
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Braille2000 from the Beginning

Click the Zoom in button to seghat commands are on which side of the annotation.
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Braille2000 from the Beginning

Annotations can be search¢dlt+S, A] This way, you can find where all your page numbering
annotations are, for instance.

Begin At...

Find annotations of this kind:

Anykind Top

Cursor

You can also hover the mouse over a page nurfii@keyboard shortcutsjnd a note will pop up giving
the location of the annotation that initiated the page number.

T
S
This is:

Braille Page Number defined on page 1 line 1

[
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Braille2000 from the Beginning

Table of Contents

A table of contents with guide dots can be generated all at once.
If this is what scans into Word:

Arrows 1

Braille Grouping Indicators 7
Braille Order 10

Calculator Key§2

Checkmark 13

Code Switch Indicatord5
Crosses 22

Dot Locators 23

This isvhat comes into Braille2000:

i1 Menu 7Help |
Tools Math

Miscellaneous

©File Management |

T Unnamear

B New & Open

& Save *» Import

> BkMark | 4Search

@ View ® Adjust

ZInfo |sinsert | ¢Do

iCut |nCopy [BPaste 10

|»Undo ul

Page / Line / Cell 12

125 41

208 pls|2id =] [

=Emboss & Print I
) 16
| nterpret: OFf || |7 Empty Fill (s0a o i)
" Spelling: Off 18
Code:#1(UEB.Con) || g
@ Check Mail Lo
21
22
23
24
25
BrailleWriter Pai/ln2sicial «| | g
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Braille2000 from the Beginning

Highlight the section that is the table of contentsing your mouse to cliéad drag from one corner
diagonally to the opposite corngfWith cursor at the top left, press Shift+down arromtil all lines are

highlighted]

Tools Math

=File Management

iinfo_|winsert | vDo
BCopy |@Paste |

%
“Undo
Page / Line / Cel
1841

| A8 p|s| 2 =
~Emboss &Print

& Style: block1 (1-1)

— Interpret: Off

& Spelling: Off
Code:#1(UEB,Con)

@ Check Mail

I

— &
£
H
LX

oz
o3
o4
Jos
jos
jo7
o8
oo

i

PoiilngiCi4l o
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Braille2000 from the Beginning

On the Control Panel, click Do > Line Nunjb#rD, L]

Miscellaneous

| oFile Management |
B New = Open

i Save = Import

o BkMark ‘“ASearch

|BView | ®Adjust
‘info__|winsert
XCut [bCopy BPaste Drawing Space
L IoUndo | i Relaxer
Page / Line / Cell
184 Layout Control
s i = T — -~
~Emboss 2 Print "
£ Style: block (1-1) Nested list
|Cinterpret: off | Next Print Page Emory e of ey
# Spelling: Off Fege Contral§
Code:#1(UEB,Con) Page Numbering
@ Check Mail Rl-l'"llﬂg Footer
Running Head
Select Pages
Set Guide Word Text
Set page length
Table
Typewriter | Pg1/Lag/CI41 4] | ]

Click the AuteContents taljC]at the top of the dialog box that pops up.

Make sure the page numbers are the last item of each paragraph.

¢KS NRdzy R NI RARI RMA KR VKO &3 f Bdrii K SadtiRe KHadk pokd? ¢
under Screening should also be checked. Click Okay or press Enter.

The word selected as follows is taken from
regular text and turned into a page number
(@ [Take the paragraph’s last word:
(" Take from Tab to the end
(" Take the highlighted word
~Screening

E Accept numbers: 123, 1-34

v Accept roman numbers: xiv, XI
v Accept letter prefix: R-23, Intro9

[ Reverse automation: set as plain text

Guide dots are generated and the page numbers placed on the right margin. Lines 1 and 25 are left
blank if there are volume page numbers there. Acgll marginat the rightis maintained for runovers
per BANA guidelines

Julie Sumwalt, WCBVI, Fal023 18



Braille2000 from the Beginning

i1 Menu 2Help | H =
Tools Math £ Jozo
Proiect (hookl | fue
Miscellaneous =i
o4 o
= File Management | | P
B New & Open s o
5 Save * Import - *
> BkMark | 4Search
B View % Adjust 082 o .
ZInfo |sinsert | ¢Do "
iCut |nCopy [BPaste e
|»Undo 11
Page / Line / Cell 12
13 42 i3
A8 p|s| 8= [
=Emboss & Print I
@ 16
— Interpret: Off 17 Empty Fil nd of ie)
" Spelling: Off 18
Code:#1(UEB,Con) 1o
@ Check Mail Lo
21
22
23
24
25
BrailleWriter Pgi/Lnidiciaz «| | .

The guide dots will adjust if changes are made to the entries.

Summary:Highlight the TOC section, then Do > Line Number >-Botdents tab > Take the
paragraph's last worghighlight, Alt+D, LAIt+G ¢ 1 S G KS LI NI} INJ LIKQ& f
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Braille2000 from the Beginning

Typeforms

Remove a typeform: Highlight the section and toggle the approphaton. [Alt+E E, arrow keys]

Bold

Italic
Script
Underline

= =4 =8 =

Add a typeformHighlight the section and toggle the appropriate buttphlt+E, E, arrow keys]

Z s Wle deep s
i1t Menu 2 Help |

Tools Math

Proiect (book)
Miscellaneous

= File Management |

New = Open

& Save * Import
> BkMark | 4Search
@ View ®Adjust

iInfo  |winsert |¢Do |

$Cut | mCopy |BPaste
~Undo

Page / Line / Cell
6 4 5

A8 Pl s]| _®|

=Emboss =)

# Style: block1 (1-1
- Interpret: Off

i Spelling: Off

Code:#1(UEB,Con)

@ Check Mail

.S adNB G2

OKS O

0KS 2dzi02YS8® ¢KS AYyRAOIG2NBR R2yQi
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Braille2000 from the Beginning

SpeedBraille Keys

SpeedBraille keys are customized keyboard shortcuts. Start with the Adjust button in the Control Panel
and select SpeedBraille keys from the méAli+A, B]

11t Menu ? Help ?

Tools Math
Miscellaneous .

I @ Unnamed5
=]
]

04
eFile Management | I
New = Open 06
H Save Import
>iBkMark _ASEeareh— L
View l ¥ Adjust ! Code
/Info  |wInsert | %Do ;::,ay
4Cut |BCopy |BPaste Document
©Undo Drawing Space
Page / Line / Cell Drawings List
1 1 3 Emphasis
Grade Relaxer Profile
— | Interpreter
ﬂWJil ﬁﬁ = Keyboard
ﬂboss | Print Layout Contrel
Style: indent1 (3-1) Mail
= Interpret: Off New-Para Style
5 sDe"i_ng: Off Page Control
Code:#1(UEB,Con) pa’fg'a?" Suie
#® Check Mail S
Selection
I SpeedBraille key management
Spell Check
Style Level >
Substitutions
Tab locations
File opened successfully b Eenattaty
User
BrailleWriter | | pgtimtics |
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Braille2000 from the Beginning

2dz2Qf t 3ISG I RA hé hdon he réxt fiaget lbl@idReehted sdme SpdedHraille
gaxy a2 GKSNBQa I fAade ¢KS FTANRG GAYS @82dz ONBIGS | {LISSR. NXAffS |

w
Q)¢

1
Click the New buttoifN] to create a new SpeedBraille key.

--The rest of this page is intentionally blank.
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Braille2000 from the Beginning

BB speedBraille™ Keys ? X
ille™ Keys/Chords
X Close I New l Change | Qndeﬁne| Do It! | Report |
T Key As |Description
7 Help ﬁH_
—_ System* 2 15
System” 3 31
Copy table System® 5 53
to clipboard System* 7 75
System” b top box line
Set availability System' c centered .
to File System” h centered heading
System” n next braille page
System” p next print page
Set availability System® q toggle green line
to System System® shift3 3.5

System” shift 5 5.5

System” shift b bottom box line
| - System” shiftd dash, four 36s

System” shift h cell-5 heading

System” shift k line break

System” shift n next odd page

System” t TN a series of dot 5s
System” u uncontract highlighted text

Imagedescription The following fields are shown in the screenshot ahove
List of Descriptions:

1-3

1-5

3-1

5-3

7-5

top box line
centered

centered heading
next braille page
next print page
toggle green line

3-5

5-5

bottom box line
dash (four 36s)
cellt5 heading

line break

next odd page,

TN a series of dot 5s
uncontract highlighted text
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Braille2000 from the Beginning

Thenext box explains which trigger (keyboakalys can be used for SpeedBraille k@yere are 140
possibilities Chords are dot configurations plus the space bar, all pressed at the same time.

CKSNBQa y2 ofthy]l FASIR (2 SyidamMta? ddwos aa3i F2WI (Kdead 2088 8 (K S

B bd ? X

Press the key or enter the chord you want
for your SpeedBraille™ key

You can use any of the 63 chords, any of
the 20 letter keys (not SDFJKL), any of
the 26 Shifted letter keys, any of the digit
keys 0 to 9, any Shifted digit key, and
any of the functions keys, F2 to F12.

Entering a key or chord moves you to the
next panel.

X Cancel ? Help

In the next box, enter a description of what the new SpeedBraille key will do. The list on the previous
page demonstrates some descriptiof®llow the prompts on the next two screens.

& Define SpeedBraille™  Key:w ? x

(The key you selected is indicated in the title bar of
this dialog box.)

A description for your SpeedBraille™ key is
optional. So you don't forget what it does,
enter some description below

I

Press Enter or click Next to go on.

X Cancell <= Back | = Next | ? Help

Julie Sumwalt, WCBVI, Fal023 24
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Braille2000 from the Beginning

BB Define SpeedBraille™  Key:g ? x

(The key you selected is indicated in the title bar of
this dialog box.)

A description for your SpeedBraille™ key is
optional. So you don't forget what it does,
enter some description below

Press Enter or click Next to go on.

x Cancell <= Back | = Next | “? Help

E Define SpeedBraille™  Key: g ? X

You are now ready to "record"” the actions of
your Speecbraille key. After you click Next,
the "Recording” indicator (in the middle of the
Control Panel) will blink. It will continue
blinking until you stop recording.

To stop recording, press the Pause/Break key
or mouse-click the blinking Recording
indicator

For more information click Help.

XCanceII <= Back |

The worda w S O 2 MiRflagh Begin the upper left corner of the screen, at the top of the Control
Panel.
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Braille2000 from the Beginning

g Jng acs
| 2Help | ° |
Math | tf |

11T Menu
Tools

Project (book)
Miscellaneous

5File Management

J
B New  Open |
ESave | import |
i BkMark |\ Search |
@View | BAdjust |

{info_|irinsert | ¢ Do |
| 5.Cut |2:Copy |@Paste |
|oUndo |
Page / Line / Cell
ARNTEY
A8 p|s| 2 =|
| —Emboss | aprint_|
%) Style: block1 (1-1) |
Interpret: Off |
4" Spelling: Off |
J
J

Code:#1(UEB,Con)
@ Check Mail

BrailleWriter

ST dzt i
f 22dzNJ FAL
2 R2 GKS

R
I f

N &

K
y
by

=

a&FYS TdzyOliAz2ys

B bd ? X

Your Speedbraille definition can be stored
for use with the current file only OR it can be
stored at the System level for use on all files.

Availability
@ Current file only
c tem
Sy Click Finish.
<= Back Finish ? Help
& bd s X

Your Speedbraille definition can be stored
for use with the current file only OR it can be
stored at the System level for use on all files.

Availability
" Current file only

Click Finish.

X Cancel| «Back | [ Finish |

2 Help |

&82dz Oly 2adzi
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Braille2000 from the Beginning

If you want to transfer all your SpeedBraille keys to another computer, copy a recent file on your
old/first computer and open it on your new/second computer. All your SpeedBraille keys will be labeled
as File in the Type column when you click the Adjugibl [Alt+A]in the Control Paneind then
SpeedBraille key8].

BB speedBraille™ Keys ? X
SpeedBraille™ Keys/Chords
X Close New | I | | |
Type A Key As | Description
? Help File 1 1.3 i

File 2 1-5
File 3 31

Copy table File 3 33

to clipboard File 7 7-5

T | [File b top box line

File c centered
File g beginning of next line
File h centered heading
File n next braille page
File p next print page
File q toggle green line
File shift 3 35
File shift 5 5.5
File shift b bottom box line
File shift d dash, four 36s
File shift h cell-5 heading
File shift k line break
File shift n next odd page
File t TN a series of dot 5s
File u uncontract highlighted text
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Braille2000 from the Beginning

Select all your SpeedBraille keys with Ctr+A A O1 & { S

(even for the first ong Enter Alt+$

B8 SpeedBraille™ Keys ? X
 SpeedBraille™ Keys/Chords
X Close New | Change | Qndeﬁnel Do It! Report
? Help
Copy table
to clipboard

|top box line
|centered

SSICTLEIT beginning of next line

to File

|next braille page
Set availability i |next print page
to System le green line

- i i | bottom box line

dash, four 36s

|line break
|next odd page
t TN a series of dot 5s

u uncontract highlighted text

B speedBraille™ Keys 7 X
~SpeedBraille™ Keys/Chords
X Close New | Change | Umlpmml Do It! | Report |
Type A Key As | Description
? Help System” 1 13 |
System* 2 1-5
System” 3 31
Copy table System” § 5-3
to clipboard System* 7 75
T | |System" b top box line
Set availability System” ¢ centered
— System g beginning of next line
- System” h centered heading
System” n next braille page
Set availability System® p next print page
System” q toggle green line

System” shift 3 35

System” shift 5 5.5

System” shift b bottom box line

System” shift d dash, four 36s

System” shift h cell-5 heading

System” shift k line break

System” shift n next odd page

System” t TN a series of dot 5s

u uncontract highlighted text

I @ I[Rab to st drrdwikadys G 2
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Braille2000 from the Beginning

You can reassign a SpeedBraille key to another key without having to go through the recording process
again. From the SpeedBraille key list, click on the SpeedBraille key you want to ¢fabgse.list,
arrow keys (even for the first one), Enter, Alt+S]

The Reassign button is grayed out, but you can still get the-doam menu[Alt+A]. Click on the down

arrow [left-right arrows] All the possibilities for a new assignment will be listed. The first group is for
chords, the second group for function keys, then the shifted function keys, and so on. Click the one you
want and then the now active Reassign but{&mter] Your SpeedBraille key now has a new

designation.

B3 SpeedBraille™ Keys

SpeedBraille™ Keys/Chords

X

X Close

New | Change | Ui | Dol | Report |

System” 3

Copy table System® 5
to clipboard System® 7
System® b

Set availability iys'e'" <
to File ytem g
System” h

System® n

Set availability
to System
System" shift 3
System* shift 5
v System” shift b
System* shift d
System” shift h
System” shift k
System” shift n
System” t
System” u

>

13

Type Key As |Description
? Help System” 1
System” 2 15

31

53

75

top box line

centered

beginning of next line
centered heading
next braille page

System” p next print page
m- toggle green line

35

5.5

bottom box line

dash, four 36s

cell-5 heading

line break

next odd page

TN a series of dot 5s
uncontract highlighted text

(2346)
5
(3456)
(1246)
(145)
(12346)
(12356)
(23456)
(16)
346
(36)
(46)
(34)
356)

Ll
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Braille2000 from the Beginning

Bookmarks

Bookmarks can be set toark places you want to find and return to quicKk.g., Questions, Special
Symbols, Formatting Cues, étc.

Right click orthe BkMark button[Alt+S, D]n the control panel and you'll get this box:

‘|;lluunl!

A8 | s| B =
~Emboss & Print

i Style: indent1 (3-1)

! Interpret: Off

# Spelling: On
Code:#1(UEB,Con) I
@ Check Mail I

Tvpewriter Potitnticty o |
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Braille2000 from the Beginning

et Bookma...

Category
general ~| 1 Delete |

New mark name | Standard names |

| @i
Marks in this category
X +’ Define
Y
7 Jump
X Cancel
? Help

You can use thgenericXYZabelsby clicking on the lettefTab,then arrow keyshnd then the Define

button [Enter] Or you can name a bookmark whatever you want. Type something in the "New mark
name" boxN] and click the Define buttofEnter]. I've added a couple:

B set Bookmark L]

Category

Igeneral j . Delete

New mark name | Standard names |

T

Marks in this category

o ISR

e |

i X Cancel
7 Help
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Braille2000 from the Beginning

When | left click the BkMark button on the control paf#&lt+S, M | can choose which bookmark | want
to go to:

question

start proofing

You can create categories. Type something in the Categorjnbdeeystrokes available]

Set Bookmark [P

Category

m‘ # Delete

[general
inge o o S

A

Marks in this category

question ¥/ Define
start proofiny

X g ’ B Jump
Y

z X Cancel

7 Help

You can name the bookmark anything you want. Click Dfingei] and it will appear in the list below.
[You may have to renter Alt+D, $I've already defined a couple:

A Set Bookmark ey X

Category

[mlngs to ask ~| ¥ Delete
New mark name | Standard names |

|misinterpretation| ‘

Marks in this category I
error? o/ Defiae

why uncontracted? B Jump
X Cancel
7o
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Braille2000 from the Beginning

Now when | left click on the BkMark buttgAlt+D, S]I can choose which category and bookmark | want
to go to:

BKkMark general ’

B view | things to ask » contraction error?
{info |grinsert | § Do R misinterpretation
Mhhw Rraste j: > why uncontracted?
One way to remove a bookmark is to righick the BkMark buttofAlt+D, S]choose the category if
applicable and the bookmark, then click the Delete butfat+D] Another way is to rightlick on the

little yellow triangle (annotation)no keystrokes availablehat marks the location of the bookmark and
you'll get this box:

W (B
Bookmark
data="question’ 4 Previous
instance
Change | Remove
Move w/Cursor
Zoomin |
Ir
| Done

7 Help

[T SEenRGEOw | ED
Code:UEB,Con 23 0
{0 Check Mail 24 0 é
File opened successfully 25 o
Pg1/Ln24/C13 :l

Click Remove and the bookmark is deleted. If the Change and Remove buttons are grayed out, just click
on the Remove button anyway and it will become active (black letters) and then you can click it again to
remove the bookmark.
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Language Settings

Language settings mean world languages, contracted vs. uncontracted UEB, Nemeth, or simbraille. They
are set by rightlicking the Code button in the Control Papt+P,C, CEnter, Q]

™
=+ )

\ BRL2000: Unnamed5
111 Menu [2Help | 7|5 Joro
E
Tools Math g oz
- - 1>
’P_mmr.u;mnk)—‘ B I3
Miscellaneous s
Il &File Management [ o
New & Open 05
H Save %8 Import -
=i BkMark QSearch
B View B Adjust 08
09
/Info  |insert |¢Do
%Cut [®Copy |@Paste 10 Choice of Braille Code (Language]
1
- ~Undo l When changing the code ... Apply To ...
Page / Line / Cell 12 " Regenerate Print —
1 1 3 13 @ Regenerate Braille v \ocation
[~ Even if code hang
n — 14
AlB s| BH = Quick Select: By Inlay
wEmboss | & Print | #1(ICE,UEB,Con) El
i Style: indent1 (3-1) | I ICC"E"; Group Choncel | o0 0l
= Interpret: Off 17
30 Spa!!jgg' Off Braille Code
i English (unified) - 7 Help
Code:#1(UEB,Con) ] ks
@ CheckMail | —
ECKamAL 20 o
21
22
23
- 24
File opened successfully
25
1 Tvpewriter Pg1/Ln1iCi3 ]

Regenerate PrinfP] will leave the braille dots as they are when changing the language of existing text.
The green line's interpretation will change.

Regenerate BraillgB] will change the braille dots of existing text or affect the braille of imported/pasted
text.

| don't know what Even if code unchange{E]means.
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Code GroupfG]:
ABL: refers to NUBS (Nemeth Uniform Braille System), a proposed code
BANA: EBAE (English Braille American Edition), the code replaced by UEB

ICEB: (International Council on English Braille), UEB (Unified English Braille), the code now in use.

Braille CodgC}

Provisional Guidance refers to the rulesGafidance for Transcription Using the Nemeth Code within UEB
Contexts which was preceded trovisional Guidance fairanscription Using the Nemeth Code within
UEB Contexts

Inlay:

This will insert thesettingsof another language into theurrent language settings, such as inserting
Nemeth within UEB, or uncontracted braille within contracted braflighlight the texto bein another
code or language, #n click Inlay [Alt+I[Type or brdle the textthat shauld replace theplaceholder
word in the highlighting ¢Spanisk, etc.) with thetext that should be there

Choice of Braille Code (Language;

When changing the code ... Apply To ...
(" Regenerate Print

o lCursor

® Regenerate Braille Enaliom

[~ Even if code unchanged

Quick Select: Inlay
{#1(ICE,UEB,Con) -~

Code Group _Change|
ICEB

Braille Code
[Provisional Guidance j
English (unified)
French
German
Italian
= Portuguese
Provisional Guidance

X Cancel

? Help
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Find &Replace

Click the Search button in the Control PaAét+S]and click Replace TefR].

141 Menu I ? Help [ ?

Tools Math rtf

Project (book)
Miscellaneous ‘

& File Management J

New & Open
I save i

i~ BkMark | [ ASearch _
View B Adjust Define bookmark

Drawing Spaces
ZInfo |l?rlnsert | ¢ Do | Find Ambig Translation

#Cut ||ECODV RPaste Find Annotation

| m 2-11 simplifying radicals B2K

Jump to bookmark

Find Page
wUndo | Find Text
Page/ Line / Cell Insert Text After

Insert Text Before
Jump to cell
Next

N EEEE-FE

Spelling

116 17

iiEmboss |&Print

i Style: 11 \

] Interpret: Off ‘

i Spelling: Off | ks

Code:#1(UEB,Con) \ L

@@ Check Mail \ [
24
25
01
02

Typewriter Pg1/Ln16/CI17
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The Text Search box pops up. The default setting brings up the Replace tab first, but you need to find

something before you can replace it, so click the FindAdtsF]. Enter what you want to find, then click

the Replace tapAlt+R] Enter what you want as a final result.

I highly recommend clicking the Y/N Hext+Y] Do thisbefore you click Replace ARIlt+.]. Since we
only have six dots to work with, it is all too easy to replace something you never thought about.

B Text Search ? X
Eind Replace |Inser! Qeﬁ)rs] Insert After | Ambig Irans

Replace each Find-match with ...

Mode: B

Replace from ...

[ ]
Search in: [Whole File. <] X Close | 7 Help

‘ Top | Cursor | Replace All

You can press Y or N on your keyboard to replace or not replace each occurrence of the dot sequence
you specified, or you can click the options at the top left corner of your screen, at the top of the Control

thySto 6980¢ 2y

& 2 dzNé pto&esso 2 | NR

gAftf

c

WMenu | 2 Help £ |or #
Tools Math | mt |Z |02
Project (book) % loae EERRE;
Miscellaneous g .
~File Management ; =5
[ New |2 0pen |% 050
Bswve mimport || oge ot ey tmmmooew ot nnie
i BkMark |4 Search &
B View | BiAdjust
e
i |winsert | 300 || |0
xCut [nCopy [@Paste || |,
©Undo
Page / Line | Cell i
111 3 130
10
Al 2| s| ZiF =] [°
~Emboss | & Print 160
B Style: 35 1o
= Interpret: Off 18
¥ Spelling: Off st
Code:#1(UEB,Con) )
@ Check Mail ”
I 2
23 ‘Page Break Fll (8)
24
25 F]
Typewriter PariLaNIGI o

adz2L) GKS
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Braille2000 from the Beginning

Proofreading

There are three ways to proofread your work.

1. Green Line

iMMenu | 7Help | 7|

Tools _Math | rt |
Project (book)

Miscellaneous

File Management |
B New |=open |
Il Save |4 Import |
|
J

B o aacae s

v BkMark |\ Search
BView | BiAdjust

info |evinsert | ¢ Do 100
4Cut [Copy |@Paste |
|wundo |

Page  Line/ Cell
4 5 1 12

Alle 2| s| 22 =] e

~Emboss | &Print | 16
31 Style: blockl (1.1 17
* Interpret: Pcs. 1o
. s Loty 1 e ot ey
Code:#1(UEBCon) | ;,
@ Check Mail | .
22
23
21
25
BrailleWriter Paditasict 4 ]

Rightclicking on the Interpret buttofAlt+A, RAR Y G KS / 2y i NBf t | ySf oNAy3I& dzld (KA&A 62E® LQ@S OFf
to show the cursor position and to show suspect words always.

A Interpreter Settings _ ol x|
Display setting:

Viewtype: Al[B | s| @ _AeelyIo..

Display codes: lPi ) Al of

file

[~ Show cursor position

Spelling options:

" Dont show suspect words

" Show when Spelling is active
« Show suspect words always
I Also show ignored words

X Cancel

7 Help

il

‘Which alternative to show now...

[voor]| w1 |[ w2 |[ w3 |[ va |

| |+
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L ¢lyid GKSaS G2 0S8 Yeé &S8adAy34aTand chbokefSysten defaiiitz2 Odzy Sy i ax &2 LQft Of A O]
[S]

53 Interpreter Settings _ o] x|
Display setting:

View type: 4”? Jil Cursor location

Current paragraph
Display codes: h All of file

Rest of file

Spelling options: SEERCEATD

" Dont show suspect words 2 izl

" Show when Spelling is active
* Show suspect words always
?
[~ Also show ignored words ¢ Help

Which alternative to show now...

Vool | w1 | 2| 3| wa |

[~ Show cursor position

4 [ ]

LQY y2id &dNB GKS 't GSNYIGADS odaid2ya I NB FdzyOliAzylf o
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Braille2000 from the Beginning

2. Print View
There are multiple ways to get the print view. One way is to simply click the blue P button in the Control
Panel[Alt+V, V, PA little blue P shows up on the vertical file tab.

Note that SpeedBraille keys do not work in Print View.

mmenu | 7Help | 7| % for Prep. for College Mathematics aldl
Tools Math | mt ||F fozo
Project (book) £ loao WRAP UupP
Miscellaneous 2.
OF¥e Management ‘;E seDNE THING 1 REALLY UNDERSTOOD IN THIS SECTION IS:
B New |c Open weONE THING I NEED TO REVIEW IS:
ol Sva R Ay gt o] REALLY NEED HELP ON:
1 BkMark |\ Search e o
@ View | BiAdjust oo

iinfo |erinsert | ¢ Do 1o

%Cut |[Copy |APaste |
|wundo |

Page  Line / Cell
4 5 1 13

MEETERG
LEmboss | & Print
Style: block1 (1-1)

Interpret: Off | 18

& Spoling: OFf 1 e Empy Fill fend of )
Code:#1(UEB,Con) 1 |
@ Check Mall | "
2
23
24
25

Typewriter PgaiLaSICY 4] |
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3. Dual View

There are multiple ways to get dual view, braille and print at the stime. One way is to click the View
button on the Control Panel > View As > OV, V, [ A little D shows up on the vertical file tab.

mmenu | 2Help | 7| % |25 -
Tools _Math | 1 |[ 5 fof LT - H
Project (book) Eloze
Miscelaneous [ £lopp gpug s
= File Management % ME
B New | Open “losois i n PR ST
Wsave |mimport ||, fogo:, el
. Csearch || | -
Aview J®Adust || 5| e
°
{info |svinsert |¢Do || £ |pg0
xCut [Copy [@Paste || E |
wiUndo || =
Page I Line | Cell 0"
4 447 s age e .
- — o Prep. for College Mathematics aldl
5T o) 23] oo |
~Emboss | &Print || | . WRAP U P
i$) Style: Centered I oo :
3p:‘:.:::;.: } weONE THING I REALLY UNDERSTOOD IN THIS SECTION IS:
cosesrvencen | |#*ONE THING 1 NEED TO REVIEW IS:
TN e [ frer REALLY NEED HELP ON:
08 o
08 o
100
11eo
Typewriter PadiLndicar 4] ]
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Page Control

Page ContrdAlt+D, CjJs useful for forcing pages to land on one side or the other in interpoint, or to
start on a new page for singtgded braille. This is usually better than using a bunch of hard returns,
which have to be adjusted every time a change is made and thindsiggied around.

| (info |svinsert |5 Do
|4Cut | hCopy |BPaste
| vUndo

| <Emboss | & Print
) Style: block1 (1-1)

| | interpret .
Page /Line / Cell Layout Control
Line break
b Line Number
Hiested ot
a1 Hiext Prnt Page
[ =ls| &3 =

| Running Footer

| Running Head

Change format
Drawing Space

| Grade Relaser

Page Numbaring

= L. o OO e e gt T
mmenu | 2Heip | ]| 5 ot aERSES B SuakEsa®s Suagitdani du
Tools Math | it |3 foze
Project (book] 8 lae PR 5 TR SR
Miscellaneous 3
§ 04 &
| & File Management Shsoi, )i 0% EnTan wil
| B New | & Open ofeeiiii e gt
.

_H!w- | % Import TTHEET H
|l BkMark | G\ Search [~

T View ®Adjust
| ) o o

Interpret: Off | Select Pages
| 4" Spelling: Off | ::::I::;: L Empty Fill fend of fke)
Code:#1(UEB,Con) | hble“

@ Check Mail s
22
23
24
25
Typewriter Pod/tnsici
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The followingbox pops up. Make your choices and click OK.
Keystrokes:

[N] To next page

[F} To next front page

[B] To next back page

[R] Remove break

[H] Hide running head

[P] Hide print number

[O] No print reference

[U] Hide braille number

Page Control ? X
Page Break | |nsert blank page |

@ To next page

" To next front page
" To next back page
" Remove break
Page Attributes

[~ Hide running head ‘ /‘OK |

™ Hide print number

I~ N print reference X Cancel

I Hide braille number

? Help ‘
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Select Pages

Select Pages has many applicatiddiick Do > Select Padédi+D, S]

11t Menu ?Help | 7| § 01
Tools Math | t |[5 020
Project (book) g |oge
Miscellaneous $
£ 0do

e File Management 0E fose:; ;i
BNew |o0pen |5 050, s
Wsave |wmimport ||—|o 00 1 .
1] BkMark | Search !
%) View ®)Adjust
ind - < 09e

ZInfo plnun Change format
P Drawing Space
ACut |mCopy |@Paste Grade Relaxer
“UNdo | jnterpret »

Page /Line / Cell Layout Control
Line break
‘ 9 3 Line Number
Nested ist

Azl Next Print Page
A8 P| S| BiZ % pageconr
| ~Emboss | &Print | Poge Numberng
Running Footer
i) Style: 3.6 Running Head
mterpreton | LT

777777777 Set Guide Word Text

W7 Spelling: Ot | ol ooicngn
Code:#1(UEB,Con) | Table »
@ Check Mail I -
22
23
24
25
Typewriter Pg4/LnoICI
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LQ@#S Ot A0TSR 2y [nKkBystmkes ayailablegfl the fouitli padge Was laiitan&tigally
KAIKEATIKUSR a ¢SffX 0SOldzaS L R YS UKS a{StSoOu
Select Pages ? X
5 Pas o) Page List SelectAll | Clear
(click to mark or unmark) (2)
Click "Include the current page” to 1
add that one page to the Page List. 2
3
Or you can click on the page 4
numbers in the Page List to select
and deselect pages.
Click "Close” if you are not yet
ready to process the Page List (you
can change the selections later)
[~ Select whole block, e.g., table
) How to process the selected pages
v Select interpoint pairs l ¥
| Emboss pages
& Close ? Help Print pages
Copy pages to new workarea —
Cut pages to new workarea
Copy pages to clipboard
Cut pages to clipboard
Move pages to top
Move pages to bottom
Delete pages

Click the down arrow forthedreR2 6y Y Sy dz dzy RSNJ a1 2 6

82dzNJ RSAANBR 2LISNI GAzy
Shift+Tab, Enter to procdss

i 2[P]LONGBD

Saa
'y R Of fréptatPiaKreedédha® OS 4 &
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2dz Oy +fa2 asStSOG LI 3ASa o6& [ABladd Makeydurdelectiddd GKS a. & LI IS LINBLISNI & ¢
for Include/Exclud¢Alt+/ Alt+E] pages with/pages withoJlt+W/Alt+O], and any/al[Alt+N/AltH.]. A
larger file would have more properties, such as blank backs, tactile graphics, runningtiegpage
numbers,etc. listed{C, tab]

BB select Pages ? 1%
Manually| By page property Page List: SelectAll | Clear
B (click to mark or unmark) (0)
I3
- ﬁ::llicdte @ pages with & any 1

A 2
FERctige " pages without " all 3
4

of the following checked properties

[~ Select whole block, e.g., table

How to process the selected pages
[V Select interpoint pairs j

Emboss pages
= Close ? Heip Print pages

Copy pages to new workarea e
Cut pages to new workarea
Copy pages to clipboard
Cut pages to clipboard
Move pages to top

Move pages to bottom
Delete pages
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Guide Words

Guide words are at the bottom of the braille page to allow a braille reader to quickly locate sections of a
volume. They are used in glossaries, dictionaries, fpalje figures such as tables, and can be very
helpful in long menus.

This function may not be complete.

Set guide words in Braille2000 by clicking the Do button > Running HAdteD, O]

1{tMenu [ ? Help I g |
Tools  Math | rtf || Jozo N
Project (book S Joze
£
£ o4e
&File M ent || 5 fos0 i
B New & Open § 6o *5 *: s
i save * Import —fore ;i
=i BkMark |Q Search b
F View B3 Adjust
09 ©

Zinfo |rinsert |[§ Do | changeformat
g%cut @copy GPas'e Drawing Space

Grade Relaxer

©2uUndo | jnterpret »
Page / Line / Cell Layout Control
Line break
4 91 Line Number
Nested list

Bl z| [ NetPrintPage
jEJﬂ 510l = Page Control
s:Emboss Print Page Numbering
Ll

i) Style: 3-5 Running Head

] Interpret: Off Select Pages

i Set Guide Word Text

& Spelling: Off Set page length

Code:#1(UEB,Con) | Table »
i@ Check Mail \ [
22
23
24
25
Typewriter Pg4/Ln9icCl1
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This box pops ugHighlight the word yowvant to set as a guide word and then click Do > Set Guide

Word Tex{Alt+D,W].
1t Menu | ?Help | 7 § oo o
Tools Math | rif [[E Jt0e
Project (book) S phe
| Miscellaneous ‘ £
'§ 120
& File Management | = lize
New | Open ; 140
I save import ||— |,
i BkMark |Q Search :
16 °A°:
B View B3 Adjust
17@
ZInfo |s=insert Change format
$Cut ||Ec°py RPaste Drawing Space
Grade Relaxer
oUndo | jnterpret »
Page /Line / Cell Layout Control
Line break
3 22 7 Line Number
Nested list
BT = Next Print Page
EE_IE 5|0l = page Control
ii:Emboss | Print Page Numbering

Running Footer

i§) Style: 2-5 Running Head
[ Interpret: Off Select Pages
5" Spelling: Off
Code:#1(UEB,Con) Table »
@ Check Mail | .
050 5,
6o,
07 e 1,
08 @
Typewriter Pg3/Ln22/(

This box pops up. Click (#ater]

B8 Adjust quide word ? X
Guide word text:
- o8 @ --
ot R I ]
X ?
Cancel Help
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Then click Do > Running Foofalt+D, O / £ A O1 @ i I J[ASHan@OGERE], 6 2 NR A £

E Running footer control ? X

0Odd pages |§ven pages |

Mode: 1B |  ICEBEnglish (unified),Contracted |
Show as v
& nothing reserved OK
" blank text
" text (above) X
" cell-1 guide words Cancel
" cell-5 guide words
" tagged guide words ?
. e Help
[ nothing if the page is empty
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Closing a File Withou€losing Braille2000

You can close files without closing the Braille2000 progiidrere are two ways.

1. Click on the little gray x under the big red X in the upper right corner of your spZédr-4]

I Menu 7 Help

I3 Jre
g
Tools Math £ 0z
Proiect (book) a8 o2
Miscellaneous mM
=File Management |
New = Open jos
H Save *» Import o7
iBkMark | \Search e
B View % Adjust

{Info_|einsert |vDo o

4Cut |mCopy |@Paste |

“Undo
Page / Line / Cell
1 1 Empty Fill {end of file)

[ alle 2| s| 2 =] |

~Emboss | &Print J

Style: indent1 (3-1) | I [
J

Interpret: Off 18
¥ Spelling: On 1o
Code:#1(UEB,Con) I ko
@ Check Mail | .,
22
23
|24
25 -
BrailleWriter Patitaticy 4|
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2. Rightclickon the vertical tab between the control panel and the work area. Click Close.
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